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ABOUT	
  US	
  
HISTORY	
  
	
  

Established	
   in	
   2017	
   by	
   the	
   founders	
   of	
   Boardroom	
  
Salon	
   for	
   Men,	
   Brighton	
   Barber	
   Institute	
   (BBI)	
   was	
   created	
   to	
  
provide	
   training	
   for	
   licensed	
   cosmetologists	
   seeking	
   further	
  
licensure	
  in	
  the	
  field	
  of	
  barbering.	
  	
  	
  

The	
   new	
   rules	
   adopted	
   by	
   the	
   Texas	
   Commission	
   of	
  
Licensing	
   and	
   Regulation	
   on	
   December	
   14,	
   2011	
   and	
  
which	
  became	
  effective	
  February	
  1,	
  2012,	
  includes,	
  among	
  other	
  
changes	
  to	
  barbering,	
  a	
  creation	
  of	
  a	
  cross-­‐over	
  license	
  enabling	
  
a	
   licensed	
   cosmetology	
   operator	
   to	
   become	
   a	
   Class	
   A	
   Barber	
  

after	
  attending	
  an	
  accredited	
  barber	
  school	
  and	
  completing	
  the	
  
necessary	
  hours	
  and	
  exams.	
  

Men’s	
   grooming	
   industry	
   has	
   exploded	
   onto	
   the	
  
market	
  in	
  the	
  last	
  decade	
  and	
  with	
  it,	
  a	
  large	
  market	
  for	
  licensed	
  
barbers.	
  	
  We	
  recognized	
  the	
  need	
  for	
  a	
  barber	
  school	
  dedicated	
  
to	
  the	
  specific	
  need	
  for	
   licensed	
  cosmetologists	
  as	
  they	
  embark	
  
on	
  their	
  journey	
  to	
  further	
  their	
  tonsorial	
  education	
  and	
  become	
  
highly	
  marketable	
  in	
  their	
  career.	
  	
  	
  

	
  

VISION	
  
	
  
To	
  develop	
  every	
  student	
  to	
  be	
  an	
  expert	
  and	
   leader	
   in	
  the	
   industry	
  through	
  empowerment	
  and	
  excellence	
   in	
  education	
  and	
  to	
  prepare	
  
them	
  to	
  enter	
  the	
  barbering	
  profession	
  with	
  skills	
  and	
  confidence	
  necessary	
  to	
  join	
  the	
  top	
  companies	
  in	
  the	
  world.	
  
	
  

LICENSING	
  AGENCY	
  

	
  
Texas	
  Department	
  of	
  Licensing	
  and	
  Regulation	
  	
  
920	
  Colorado	
  
Austin,	
  Texas	
  78701	
  
512-­‐463-­‐6599	
  
Toll	
  free	
  800-­‐803-­‐9202	
  
Fax	
  512-­‐475-­‐2871	
  
	
  

TRAINING	
  FACILITIES	
  AND	
  EQUIPMENT	
  

	
  
Address:	
   	
   133	
  W	
  Harwood	
  Rd.	
  	
  	
  

Hurst,	
  TX	
  76054	
  
Phone:	
  (817)785-­‐7051	
  
www.brightonbarber.com	
  

We	
  are	
  centrally	
  located	
  in	
  Hurst,	
  TX,	
  near	
  DFW	
  Airport.	
  	
  Our	
  3400	
  square	
  feet	
  facility	
  is	
  designed	
  with	
  the	
  latest	
  technology	
  and	
  equipment	
  
to	
   serve	
   the	
   specific	
   needs	
   of	
   our	
   Cosmetology	
   to	
   Class	
   A	
   Barber	
   Cross	
   Over	
   program.	
   	
   The	
  modern	
   design	
   and	
   the	
   state	
   of	
   the	
   art	
  
equipment	
  offer	
  an	
  environment	
  that	
  promotes	
  professionalism	
  and	
  excellence	
  in	
  learning.	
  

	
  

Your journey starts here… 
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SCHOOL	
  INFORMATION	
  

ACADEMIC	
  CALENDAR/	
  SCHOOL	
  CLOSURES	
  
	
  
At	
  BBI,	
  we	
  understand	
  the	
  need	
  for	
  flexibility	
  for	
  working	
  cosmetologist.	
  	
  We	
  are	
  open	
  all	
  year,	
  except	
  for	
  specified	
  holidays	
  and	
  for	
  a	
  short	
  
break	
  in	
  the	
  winter.	
  	
  Classes	
  are	
  structured	
  to	
  fit	
  the	
  needs	
  of	
  working	
  cosmetologists.	
  
	
  
Courses	
  are	
  offered	
  as	
  follows:	
  
	
  
Full	
  time	
  program	
  (3	
  months)	
  –	
  25	
  hours	
  per	
  week	
  
Part	
  time	
  program	
  (6	
  months)–	
  12	
  -­‐13	
  hours	
  per	
  week	
  

Students	
  enrolled	
  in	
  the	
  Part	
  time	
  (6	
  months)	
  program	
  may	
  graduate	
  early	
  if	
  all	
  hour	
  requirements	
  are	
  met	
  prior	
  to	
  end	
  of	
  the	
  term.	
  

SCHOOL	
  HOURS	
  
	
  
BBI	
  school	
  sessions	
  are	
  offered	
  8	
  times	
  per	
  calendar	
  year	
  with	
  2	
  sessions	
  each	
  semester,	
  1	
  morning	
  and	
  1	
  evening	
  session.	
  	
  Students	
  may	
  
only	
  attend	
  one	
  session	
  for	
  the	
  duration	
  of	
  their	
  program.	
  	
  If	
  for	
  any	
  reason	
  a	
  student	
  needs	
  to	
  make	
  up	
  a	
  missed	
  class	
  in	
  another	
  session,	
  a	
  
request	
  for	
  class	
  make	
  up	
  must	
  be	
  submitted.	
  	
  Approval	
  for	
  a	
  make-­‐up	
  class	
  will	
  be	
  contingent	
  on	
  space	
  availability.	
  

DATES	
  	
  
	
  
2017	
  
Session	
  III:	
   July	
  10	
  –	
  September	
  29,	
  Orientation	
  July	
  9	
  
Session	
  IV:	
   September	
  25	
  –	
  December	
  20,	
  Orientation	
  September	
  21	
  
	
  
2018	
  
Session	
  I:	
  	
  	
   January	
  2	
  –	
  March	
  23,	
  Orientation	
  December	
  28	
  
Session	
  II:	
  	
  	
   March	
  26	
  –	
  June	
  15,	
  Orientation	
  March	
  22	
  
Semester	
  III:	
  	
   June	
  18	
  –	
  September	
  14,	
  Orientation	
  June	
  14	
  
Semester	
  IV:	
  	
   September	
  17	
  –	
  December	
  21,	
  Orientation	
  September	
  13	
  

SESSION	
  HOURS	
  
	
  
Morning	
  session:	
   Monday	
  –	
  Friday:	
  	
  8:30am	
  –	
  2:00pm	
  
Evening	
  session:	
   Monday	
  –	
  Friday:	
  	
  3:00pm	
  –	
  8:30pm	
  
	
  
Make	
  up	
  days:	
  	
  3rd	
  and	
  4th	
  Saturday	
  of	
  each	
  month:	
  	
  10:00am	
  –	
  3:00pm	
  	
  	
  
Sign-­‐ups	
  and	
  administrative	
  approval	
  are	
  required	
  to	
  attend	
  this	
  session.	
  
Make	
  up	
  days	
  are	
  available	
  for	
  practical/	
  clinical	
  hours	
  only.	
  	
  No	
  theory	
  class	
  is	
  offered	
  on	
  make-­‐up	
  days.	
  

HOLIDAYS	
  
	
  
BBI	
  observes	
  and	
  will	
  be	
  closed	
  following	
  holidays:	
  
•   New	
  Year’s	
  Day	
  
•   Martin	
  Luther	
  King	
  Jr.	
  Day	
  
•   Memorial	
  Day	
  

•   Labor	
  Day	
  
•   Thanksgiving	
  Day	
  
•   Christmas	
  Day	
  

WINTER	
  BREAK	
  

2017	
   December	
  24th	
  –	
  January	
  1st	
   	
   	
   2018	
   December	
  24th	
  –	
  January	
  1st	
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TUITION	
  AND	
  FEES	
  
COSMETOLOGY	
  TO	
  CLASS	
  A	
  CROSSOVER	
  PROGRAM	
  (300	
  HOURS)	
  

TUITION	
  AND	
  FEES	
  
	
  
Tuition:	
   	
   	
   $3400.00	
  (includes	
  all	
  kits)	
  
Application	
  Fee:	
   	
   $75.00*	
  
Registration	
  Fee:	
   	
   $100.00*	
  
*	
  Application	
  fee	
  and	
  registration	
  fee	
  are	
  due	
  at	
  the	
  time	
  of	
  registration	
  and	
  are	
  non-­‐refundable.	
  

TEXTBOOKS	
  
	
  
Following	
  textbooks	
  are	
  required	
  and	
  included	
  in	
  the	
  tuition:	
  
	
  
Milady	
  Standard	
  Barbering	
  Text	
  Books	
  
Milady	
  Standard	
  Barbering	
  Exam	
  Review	
  Book	
  
	
  
Optional:	
  (not	
  included	
  in	
  tuition)	
  
	
  
Milady	
  Standard	
  Barbering	
  Theory	
  Workbook	
  
Workbook	
  –	
  $75.00	
  
Additional	
  Exam	
  Review	
  book	
  –	
  $50.00	
  

KITS	
  
	
  
One	
  student	
  kit	
  and	
  one	
  PSI	
  kit	
  is	
  included	
  in	
  the	
  tuition	
  
Additional	
  PSI	
  kits	
  may	
  be	
  purchased	
  as	
  needed	
  –	
  $100	
  	
  

PAYMENT	
  PLANS	
  
	
  
Tuition	
  may	
  be	
  paid	
  in	
  full	
  at	
  time	
  of	
  enrollment	
  or	
  in	
  the	
  following	
  payment	
  plan:	
  
	
  
	
   6-­‐payment	
  plan	
  –	
  $580	
  per	
  month	
  starting	
  3	
  months	
  prior	
  to	
  first	
  day	
  of	
  class	
  
	
   9-­‐payment	
  plan	
  –	
  $387	
  per	
  month	
  starting	
  6	
  months	
  prior	
  to	
  first	
  day	
  of	
  class	
  
	
  
•   All	
  payment	
  plans	
  must	
  be	
  made	
  by	
  1st	
  of	
  each	
  month.	
  
•   Payments	
   can	
  be	
  made	
  by	
   check	
  or	
  money	
  order.	
   	
  Payments	
   can	
  also	
  be	
  made	
  by	
   credit	
   card	
  on	
   file,	
  which	
  will	
  be	
  assessed	
  a	
  3%	
  

surcharge.	
  
•   Any	
  delinquent	
  payments	
  after	
  the	
  start	
  of	
  class	
  may	
  result	
  in	
  dismissal	
  from	
  the	
  school	
  and	
  forfeiture	
  of	
  all	
  tuition	
  payments	
  made	
  to	
  

date.	
  
•   Any	
  delinquent	
  payments	
  while	
   student	
   is	
   enrolled	
  may	
   result	
   in	
   temporary	
   suspension	
   from	
  all	
   classes	
  until	
   tuition	
  payments	
   are	
  

current.	
  
•   Tuition	
  does	
  not	
  include	
  kits	
  or	
  books	
  required	
  for	
  the	
  course	
  unless	
  otherwise	
  noted.	
   	
  Tuition	
  does	
  not	
  include	
  any	
  fees	
  associated	
  

with	
  TDLR	
  requirements	
  or	
  license	
  for	
  any	
  individual	
  student.	
  	
  The	
  student	
  will	
  pay	
  all	
  necessary	
  TDLR/license	
  fees.	
  
	
  
	
  
	
  
	
  
	
  

Milady	
  Standard	
  Barbering	
  
6th	
  Edition	
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REFUND	
  OF	
  TUITION	
  
	
  
All	
  tuition	
  payments	
  and	
  any	
  fees	
  collected	
  by	
  BBI	
  are	
  non-­‐refundable	
  once	
  classes	
  begin.	
  	
  	
  
Refunds	
  of	
  tuition	
  prior	
  to	
  start	
  of	
  any	
  classes	
  will	
  be	
  assessed	
  as	
  follows:	
  
	
  
•   Any	
  students	
  who	
  elect	
  any	
  of	
  the	
  payment	
  plan	
  will	
  be	
  refunded	
  100%	
  of	
  the	
  tuition	
  paid	
  to	
  date	
  minus	
  the	
  processing	
  fee	
  of	
  $50	
  if	
  

they	
  withdraw	
  from	
  enrollment	
  more	
  than	
  31	
  days	
  of	
  start	
  of	
  first	
  class.	
  
•   Withdraw	
  of	
  enrollment	
  one	
  week	
  to	
  31	
  days	
  –	
  90%	
  of	
  any	
  tuition	
  paid	
  to	
  date	
  refunded.	
  
•   Withdraw	
  of	
  enrollment	
  one	
  week	
  prior	
  to	
  start	
  of	
  class	
  –	
  50%	
  of	
  any	
  tuition	
  paid	
  to	
  date	
  refunded.	
  
•   All	
  fees	
  associated	
  with	
  enrollment	
  in	
  BBI	
  are	
  non-­‐refundable	
  at	
  any	
  time.	
  	
  	
  	
  
•   Any	
  learning	
  material	
  purchased	
  prior	
  to	
  starting	
  class	
  (kits,	
  books,	
  etc.)	
  can	
  be	
  returned	
  if	
  in	
  unopened	
  and	
  unused	
  condition.	
  Books	
  

with	
  any	
  creased	
  pages,	
  marks	
  or	
  general	
  appearance	
  of	
  use	
  will	
  not	
  be	
  accepted	
   for	
   return.	
   	
  Any	
  open	
   items	
   in	
  kits	
  or	
   items	
  with	
  
general	
  appearance	
  of	
  use	
  will	
  not	
  be	
  accepted	
   for	
   return.	
   	
  The	
  acceptable	
  state	
  of	
   the	
   learning	
  material	
  will	
  be	
  assessed	
  by	
  a	
  BBI	
  
associate.	
  

•   Any	
  tuition	
  associated	
  with	
  incomplete	
  courses	
  due	
  to	
  leave	
  of	
  absence	
  or	
  at-­‐cause	
  termination	
  is	
  non-­‐refundable	
  at	
  any	
  time.	
  
•   Students	
  absent	
  five	
  (5)	
  consecutive	
  regularly	
  scheduled	
  course	
  days	
  without	
  notice	
  will	
  be	
  immediately	
  dismissed	
  from	
  BBI	
  on	
  the	
  6th	
  

scheduled	
  day	
  of	
  non-­‐attendance	
  and	
  all	
  tuition	
  paid	
  is	
  non-­‐refundable.	
  
	
  

REFERRALS	
  
	
  
BBI	
  welcomes	
  referrals	
   to	
  our	
  school.	
   	
  Any	
  students	
  who	
  refer	
  another	
  student	
  who	
   is	
  accepted	
  will	
  be	
  credited	
  $100	
  per	
  referral	
   to	
  be	
  
used	
  toward	
  tuition	
  or	
  at	
  the	
  VBI	
  store	
  for	
  any	
  purchases.	
  
	
  

FINANCIAL	
  AID	
  
	
  
BBI	
  does	
  not	
  currently	
  offer	
  financial	
  aid	
  services.	
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ADMISSION	
  

ADMISSION	
  REQUIREMENTS	
  AND	
  ELIGIBILITY	
  
	
  
All	
  applicants	
  to	
  Brighton	
  Barber	
  Institute	
  (BBI)	
  must	
  submit	
  an	
  application	
  for	
  enrollment	
  along	
  with	
  the	
  following:	
  
•   High	
  School	
  Diploma	
  or	
  GED	
  
•   Current	
  Texas	
  Cosmetology	
  Operator	
  License	
  –	
  copy	
  of	
  license	
  required	
  
•   State	
  issued	
  Driver’s	
  License	
  or	
  Government	
  ID	
  
•   Social	
  Security	
  Card	
  
•   Application	
  and	
  all	
  Fees	
  required	
  for	
  admission	
  
•   All	
  applicants	
  must	
  be	
  free	
  of	
  TDLR	
  violations	
  at	
  time	
  of	
  application.	
  
	
  

TRANSFER	
  STUDENTS/	
  TRANSFER	
  OF	
  CREDIT	
  

TRANSFER	
  FROM	
  ANOTHER	
  INSTITUTION	
  
	
  
BBI	
  does	
  not	
  accept	
  transfer	
  students	
  from	
  another	
  barber	
  school	
  due	
  to	
  the	
  specialized	
  offering	
  of	
  our	
  program.	
  	
  We	
  recognize	
  that	
  other	
  
barber	
   schools	
   have	
   a	
   wide	
   range	
   of	
   programs	
   and	
  may	
   not	
   coincide	
   with	
   our	
   requirements	
   in	
  many	
   of	
   our	
   offered	
   courses	
   that	
   are	
  
developed	
  to	
  cater	
  to	
  our	
  program.	
  

TRANSFER	
  TO	
  ANOTHER	
  INSTITUTION	
  
	
  
BBI	
  does	
  not	
  guarantee	
  any	
  students	
  admission	
  to	
  any	
  other	
  institution.	
  	
  If	
  a	
  student	
  wishes	
  to	
  transfer	
  to	
  another	
  institution,	
  it	
  is	
  at	
  the	
  
discretion	
  of	
  the	
  other	
   institution	
  whether	
  they	
  will	
  accept	
  credits	
  and	
  hours	
  earned	
  through	
  BBI.	
   	
  BBI	
  will	
   furnish	
  the	
  student	
  transcript	
  
and	
  documentation	
  for	
  all	
  hours	
  completed	
  at	
  BBI	
  for	
  transferring	
  to	
  another	
  institution.	
  	
  	
  

TRANSFER	
  OF	
  CREDIT/HOURS	
  DUE	
  TO	
  LEAVE	
  OF	
  ABSENCE	
  
	
  
BBI	
  understands	
  that	
  circumstances	
  may	
  arise	
  whereby	
  a	
  student	
  may	
  need	
  to	
  take	
  a	
  leave	
  of	
  absence	
  during	
  his/her	
  enrollment.	
  	
  	
  
	
  
In	
  case	
  of	
  leave	
  of	
  absence,	
  all	
  BBI	
  class	
  and	
  practical	
  hours	
  that	
  are	
  completed	
  under	
  BBI	
  guidelines,	
  will	
  be	
  accepted	
  for	
  credit	
  by	
  BBI	
  if	
  the	
  
student	
  is	
  re-­‐enrolled	
  within	
  one	
  (1)	
  year	
  from	
  the	
  date	
  of	
  leave	
  of	
  absence.	
  	
  	
  
	
  

READMISSION	
  POLICY	
  
	
  
Students	
  previously	
  enrolled	
  at	
  BBI	
  may	
  apply	
  for	
  readmission	
  at	
  the	
  school’s	
  discretion	
  and	
  receive	
  full	
  credit	
  for	
  hours	
  previously	
  earned.	
  No	
  
students	
  are	
  guaranteed	
  re-­‐enrollment	
  based	
  on	
  their	
  previous	
  enrollment	
  in	
  BBI.	
  	
  To	
  be	
  considered	
  for	
  readmission,	
  student	
  must	
  meet	
  the	
  
following	
  criteria:	
  
	
  
•   Submit	
  a	
  letter	
  stating	
  the	
  reason	
  for	
  withdraw	
  from	
  the	
  program	
  and	
  provide	
  appropriate	
  documentation	
  for	
  validation.	
  
•   Student	
   must	
   be	
   in	
   good	
   standing	
   and	
   have	
   no	
   outstanding	
   balance	
   on	
   file.	
   If	
   a	
   student	
   has	
   an	
   unpaid	
   balance	
   from	
   previous	
  

enrollment,	
  the	
  student	
  must	
  pay	
  this	
  balance	
  in	
  full	
  before	
  readmission	
  application	
  can	
  be	
  submitted.	
  
•   Terminated	
  students	
  will	
  not	
  be	
  readmitted	
  to	
  BBI.	
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If	
  approved	
  for	
  readmission,	
  the	
  following	
  steps/charges	
  will	
  apply	
  at	
  time	
  of	
  re-­‐enrollment:	
  

READMISSION	
  WITHIN	
  1	
  YEAR	
  
	
  
•   Student	
  must	
  submit	
  a	
  Request	
  for	
  Reinstatement.	
  
•   No	
  additional	
   tuition	
  will	
  be	
  charged,	
  but	
  there	
  will	
  be	
  one	
  time	
  re-­‐enrollment	
   fee	
  of	
  $100.00	
  which	
  must	
  be	
  submitted	
  along	
  with	
  

Request	
  for	
  Reinstatement.	
  
•   Student	
  may	
  use	
  previous	
  textbooks	
  if	
  current.	
   	
   If	
  the	
  textbooks	
  are	
  not	
  current,	
  they	
  must	
  purchase	
  or	
  lease	
  the	
  current	
  textbooks	
  

per	
  admission	
  guidelines.	
  

READMISSION	
  AFTER	
  1	
  YEAR	
  
	
  
•   Student	
  must	
  submit	
  all	
  appropriate	
  documentation	
  as	
  prescribed	
  in	
  our	
  admission	
  guidelines	
  (see	
  our	
  section	
  on	
  Admission)	
  and	
  pay	
  

all	
  appropriate	
  admission	
  fees.	
  
•   Student	
  may	
  use	
  previous	
  textbooks	
  if	
  current.	
   	
   If	
  the	
  textbooks	
  are	
  not	
  current,	
  they	
  must	
  purchase	
  or	
  lease	
  the	
  current	
  textbooks	
  

per	
  admission	
  guidelines.	
  
•   BBI	
  will	
  assess	
  whether	
  any	
  previously	
  completed	
  course	
  will	
  be	
  approved	
  for	
  transfer.	
  	
  If	
  approved	
  for	
  credit	
  transfer,	
  the	
  student	
  will	
  

be	
  charged	
  additional	
  tuition	
  at	
  a	
  pro-­‐rated	
  fee	
  for	
  any	
  courses	
  still	
  outstanding	
  for	
  the	
  completion	
  of	
  the	
  program.	
  	
  	
  
•   No	
  credit	
  will	
  be	
  issued	
  for	
  any	
  incomplete	
  course.	
  

	
  

NON-­‐DISCRIMINATION	
  POLICY	
  
	
  

BBI	
   does	
   not	
   discriminate	
   in	
   its	
   employment,	
  
admission,	
   instruction	
   or	
   any	
   academic	
   policies	
   based	
   on	
   	
   Sex,	
  
Age,	
  Race,	
  Religion	
  or	
  Ethic	
  origin/	
  practices	
  or	
  veteran	
  status.	
  	
  

If	
   student	
   would	
   like	
   to	
   request	
   an	
   academic	
  
adjustment	
  or	
   any	
   auxiliary	
  aids,	
  please	
   contact	
   the	
  Director	
  of	
  
School.	
  	
  Student	
  may	
  request	
  academic	
  adjustments	
  or	
  auxiliary	
  
aids	
   at	
   any	
   time.	
   Director	
   is	
   responsible	
   for	
   compliance	
   with	
  
Section	
  504	
  of	
  the	
  Rehabilitation	
  act	
  of	
  1973	
  and	
  the	
  Title	
  III	
  of	
  
the	
  Americans	
  with	
  Disabilities	
  Act	
  of	
  1990.	
  

Applicants,	
   who	
   are	
   persons	
   with	
   disabilities,	
   as	
  
defined	
  in	
  paragraph	
  104.3(j)	
  of	
  the	
  regulation	
  under	
  Section	
  504	
  
of	
  the	
  Rehabilitation	
  Act	
  of	
  1973,	
  may	
  apply	
  for	
  admittance	
  into	
  
the	
  program.	
  

Any	
  qualified	
  individual	
  with	
  a	
  disability	
  requesting	
  an	
  
accommodation	
   or	
   auxiliary	
   aid	
   or	
   service	
   should	
   follow	
   this	
  
procedure:	
  

Notify	
   School	
   Director	
   in	
   writing	
   of	
   the	
   type	
   of	
  
accommodation	
  needed,	
  date,	
  documentation	
  of	
  the	
  nature	
  and	
  
extent	
  of	
  the	
  disability,	
  and	
  of	
  the	
  need	
  for	
  the	
  accommodation	
  
or	
   auxiliary	
   aid.	
   The	
   request	
   should	
   be	
  made	
   at	
   least	
   three	
  (3)	
  
weeks	
  in	
  advance	
  of	
  the	
  date	
  device	
  is	
  needed	
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STUDENT	
  POLICIES	
  
STUDENT	
  DRESS	
  CODE	
  
	
  
BBI	
  students	
  are	
  required	
  to	
  be	
  in	
  professional	
  attire	
  while	
  in	
  attendance.	
  	
  As	
  such,	
  all	
  students	
  must	
  adhere	
  to	
  the	
  following	
  dress	
  code:	
  
	
  
•   Solid	
   black,	
   ankle	
   length	
   or	
   longer	
   pants	
   secured	
   at	
   the	
  

waist.	
  
•   Solid	
  black	
  skirts	
  or	
  dresses	
  secured	
  at	
  the	
  waist	
  that	
  are	
  no	
  

shorter	
  than	
  the	
  top	
  of	
  the	
  knee.	
  
•   Solid	
   black,	
   form-­‐fitting/skin	
   tight	
   pants,	
   such	
   as	
   leggings	
  

and	
   tights	
   are	
   acceptable	
   only	
   when	
   worn	
   under	
   a	
   top,	
  
dress	
  or	
  skirt	
  that	
  is	
  no	
  shorter	
  than	
  the	
  top	
  of	
  the	
  knee.	
  

•   Solid	
   black,	
   sleeved	
   tops	
   or	
   BBI	
   logo-­‐wear	
   of	
   appropriate	
  
length	
  and	
   fit	
  with	
  BBI	
  nametag	
  attached	
  and	
  visible	
  at	
  all	
  
times.	
  

•   Shoes	
   or	
   boots	
   with	
   closed	
   toe	
   and	
   closed	
   heel.	
   	
   Athletic	
  
shoes	
   are	
   not	
   permitted	
   unless	
   they	
   are	
   predominantly	
  
black	
  in	
  color.	
  

•   Permitted	
   accessories	
   include	
   jewelry,	
   belts,	
   neck	
   scarves	
  
and	
  decorative	
  hair	
  accessories	
  of	
  any	
  color.	
  

•   Hairstyling,	
   makeup	
   and	
   facial	
   hair	
   must	
   be	
   professional	
  
and	
  complete	
  prior	
  to	
  arrival	
  at	
  school.	
  

•   Clothing	
   must	
   be	
   neat	
   and	
   clean.	
   Excessive	
   wear	
   (holes,	
  
frayed	
   hems,	
   stains,	
   etc.),	
   unprofessional	
   language	
   or	
  
images,	
   logo-­‐wear	
   other	
   than	
   BBI	
   logo-­‐wear,	
   are	
  
prohibited.	
  

•   Denim	
   jeans,	
   sweat	
   pants/shirts,	
   bib	
   overalls,	
   hoodies	
   or	
  
hoods,	
   hats,	
   visors,	
   head-­‐wraps,	
   sweatbands,	
   bandanas,	
  
scarves	
  or	
  any	
  other	
  article	
  of	
  clothing	
  that	
  cover	
  the	
  hair	
  is	
  
prohibited.	
  

•   No	
  skin	
  or	
  undergarments	
  may	
  be	
  visible	
  between	
  the	
  shirt	
  
and	
  pant	
  or	
  skirt.	
  	
  Abdomens,	
  armpits,	
  bottoms,	
  shoulders,	
  
cleavage,	
   lingerie	
   and	
   undergarments	
  must	
   be	
   covered	
   at	
  
all	
  times.	
  

•   Hands	
   and	
   fingernails	
   must	
   be	
   clean	
   and	
   manicured.	
  	
  
Students	
   shall	
   maintain	
   fingernail	
   lengths	
   and	
   follow	
  
guidelines	
  appropriate	
  for	
  the	
  career	
  they	
  have	
  chosen.	
  

•   Tattoos	
  may	
  be	
  visible	
  so	
  long	
  as	
  they	
  do	
  not	
  depict	
  images	
  
of	
  nudity,	
  profanity,	
  violence	
  or	
  gang	
  related	
  activity.	
  

•   Maximum	
  of	
  two	
  (2)	
  facial	
  piercings,	
  excluding	
  the	
  ears	
  and	
  
tongue,	
   are	
   allowed	
  when	
  worn	
   as	
   studs	
   or	
   clear	
   spacers.	
  	
  
Ears	
   pierced	
   with	
   holes	
   larger	
   than	
   the	
   standard	
   stud	
  
(gauges)	
  are	
  allowed	
  when	
  holes	
  are	
  covered	
  with	
  like	
  skin	
  
colored	
  plugs.	
  	
  No	
  barbells	
  or	
  chains	
  may	
  be	
  visible.	
  

•   Students	
   are	
   required	
   to	
   dress	
   professionally	
   according	
   to	
  
their	
  gender	
  identification/expression.	
  

•   Student	
   Dress	
   Code	
   must	
   be	
   followed	
   at	
   all	
   times	
   during	
  
School	
   hours,	
   while	
   on	
   School	
   premises	
   or	
   at	
   School	
  
sponsored	
  events.	
  

•   Students	
   who	
   do	
   not	
   adhere	
   to	
   the	
   Student	
   Dress	
   Code	
  
must	
  clock	
  out	
  and	
  leave	
  BBI	
  premises	
  or	
  School	
  sponsored	
  
event	
  until	
   they	
  are	
   in	
   compliance	
  with	
   the	
   Student	
  Dress	
  
Code.	
  

STUDENT	
  CONDUCT	
  
	
  
Appearance,	
  attitude	
  and	
  professional	
  behavior	
  are	
  important	
  elements	
  of	
  the	
  student’s	
  career	
  preparation	
  and	
  job	
  success.	
  
	
  
•   When	
   a	
   student’s	
   appearance	
   and/or	
   attitude	
   is	
   in	
  

opposition	
   to	
   the	
   career	
   education	
   goals	
   to	
   which	
   the	
  
School’s	
  academic	
  and	
  placement	
  assistance	
  are	
  dedicated,	
  
the	
   student	
  may	
  be	
  advised,	
  dismissed	
   for	
   the	
  day	
  and/or	
  
placed	
   on	
   probation.	
   If	
   no	
   progress	
   is	
   shown	
   during	
   the	
  
probation	
  period,	
  the	
  student	
  may	
  be	
  dismissed.	
  

•   When	
   a	
   student’s	
   behavior	
   interferes	
   with	
   the	
   rights	
   of	
  
others,	
   disrupts	
   and/or	
   prohibits	
   the	
   learning	
   process	
   of	
  
other	
   students,	
   or	
   is	
   in	
   opposition	
   to	
   policies	
   and	
   rules	
   of	
  
the	
  classroom	
  and	
  the	
  School,	
  the	
  student	
  may	
  be	
  advised,	
  
dismissed	
   for	
   the	
   day	
   and/or	
   placed	
   on	
   probation.	
   	
   If	
   no	
  
progress	
  is	
  shown	
  during	
  probation	
  period,	
  the	
  student	
  may	
  
be	
  dismissed.	
  

•   When	
   a	
   student	
   is	
   guilty	
   of	
   negligent	
   and/or	
   careless	
   acts	
  
and/or	
  omissions	
  in	
  the	
  learning	
  process	
  to	
  endanger	
  or	
  to	
  
cause	
   injury	
   to	
   another	
   person	
   or	
   property,	
   the	
   student	
  

may	
   be	
   advised,	
   dismissed	
   for	
   the	
   day	
   and/or	
   placed	
   on	
  
probation	
  or	
  may	
  be	
  automatically	
  dismissed.	
  

•   Under	
   certain	
   circumstances,	
   a	
   student’s	
   conduct	
   may	
  
warrant	
  immediate	
  dismissal.	
  	
  Examples	
  of	
  this	
  include,	
  but	
  
are	
  not	
  limited	
  to:	
  

•   Engaging	
   in	
   verbal	
   threats,	
   intimidation,	
   use	
   of	
   foul	
   or	
  
profane	
   language,	
  physical	
   threats,	
   sexual	
  assault,	
  physical	
  
violence,	
   racial	
   or	
   sexual	
   harassment	
   in	
   or	
   around	
   the	
  
School.	
  

•   Possession	
  of	
  weapons,	
  firearms	
  and	
  knives	
  while	
  on	
  School	
  
property	
  or	
  when	
  involved	
  in	
  any	
  School	
  sponsored	
  activity.	
  

•   Possessing,	
  distributing	
  or	
  using	
  alcohol	
  and/or	
  illegal	
  drugs	
  
in	
  or	
  around	
  the	
  School.	
  

•   Vandalizing,	
   stealing	
   or	
   being	
   in	
   possession	
   of	
   stolen	
  
property.	
  

•   Falsifying	
   personal	
   information	
   on	
   School	
   documents	
  
and/or	
   presentation	
   of	
   forged	
   document.



	
  

SEXUAL	
  MISCONDUCT	
  PREVENTION	
  AND	
  RESPONSE	
  
	
  

If	
  a	
  final	
  determination	
  is	
  made	
  that	
  any	
  student	
  of	
  BBI	
  
is	
   found	
   to	
   be	
   abusing	
   alcohol	
   or	
   using,	
   possessing,	
  
manufacturing	
  or	
  distributing	
  controlled	
  substances	
   in	
  violation	
  
of	
   the	
   law	
   on	
   school	
   property	
   or	
   at	
   BBI	
   events,	
   they	
   shall	
   be	
  
subject	
   to,	
   at	
   a	
   minimum,	
   the	
   referral	
   to	
   counseling	
   and	
  
automatic	
  and	
   immediate	
   suspension	
  or	
  dismissal	
   from	
  School.	
  	
  
BBI	
   imposed	
  sanctions	
  are	
  additional	
   to	
  any	
   legal	
  actions	
   taken	
  
by	
  local,	
  state	
  or	
  federal	
  authorities.	
  	
  	
  

BBI	
   is	
   committed	
   to	
   complying	
   with	
   all	
   laws	
   that	
  
prohibit	
   discrimination	
   on	
   the	
   basis	
   of	
   sex	
   in	
   admission	
   to,	
  
employment	
   with,	
   and	
   otherwise	
   in	
   the	
   operation	
   of	
   its	
  
educational	
  program	
  and	
  activities.	
  Among	
  the	
  applicable	
   laws,	
  
Title	
   IX	
   of	
   the	
   Education	
   Amendments	
   of	
   1972	
   prohibits	
   sex	
  
discrimination	
  and	
  sexual	
  harassment	
   in	
  schools.	
   In	
  compliance	
  
with	
   Title	
   IX,	
   BBI	
   is	
   committed	
   to	
   ensuring	
   that	
   all	
   its	
   students	
  
have	
   equal	
   opportunity	
   to	
   benefit	
   from	
   our	
   program	
   and	
  
activities,	
   and	
   that	
   all	
   its	
   employees	
   enjoy	
   equal	
   employment	
  
opportunity,	
   free	
   from	
   sex	
   discrimination	
   and	
   sexual	
  
harassment.	
   The	
   protections	
   of	
   Title	
   IX	
   also	
   extend	
   to	
   third	
  
parties.	
  
	
  

	
  
Sexual	
  harassment	
   is	
  unwelcomed	
  advances,	
   requests	
  

for	
   sexual	
   favors,	
   and	
   other	
   verbal	
   or	
   physical	
   conduct	
   of	
   a	
  
sexual	
   nature,	
  when	
   submission	
   to	
  or	
   rejection	
  of	
   this	
   conduct	
  
explicitly	
   or	
   implicitly	
   affects	
   a	
   person’s	
   employment	
   or	
  
education,	
   unreasonably	
   interfered	
   with	
   a	
   person’s	
   work	
   or	
  
educational	
   performance,	
   or	
   creates	
   an	
   intimidating,	
   hostile	
   or	
  
offensive	
   working	
   or	
   learning	
   environment.	
   Individuals	
   who	
  
believe	
   they	
   are	
   victims	
   of	
   sexual	
   harassment	
   should	
   make	
   it	
  
clear	
   that	
   such	
   behavior	
   is	
   offensive	
   to	
   them.	
   If	
   the	
   behavior	
  
continues,	
  document	
  the	
  matter	
  and	
  refer	
  it	
  to	
  school	
  officials.	
  

Responsible	
   employees	
   must	
   promptly	
   report	
   sexual	
  
harassment	
   that	
   they	
   observe	
   or	
   discover.	
   	
   Students	
   who	
   are	
  
found	
  to	
  be	
  participating	
   in	
  any	
   form	
  of	
  sexual	
  harassment	
  will	
  
be	
   subject	
   to	
   disciplinary	
   action,	
   including	
   but	
   not	
   limited	
   to	
  
suspension	
  or	
  dismissal	
   from	
  school.	
  Any	
  student,	
  employee	
  or	
  
other	
  person	
  who	
  believes	
  that	
  he	
  or	
  she	
  has	
  been	
  subjected	
  to	
  
any	
   form	
   of	
   sex	
   discrimination,	
   sexual	
   harassment,	
   or	
   sexual	
  
assault	
   in	
   violation	
  of	
   this	
   policy	
   should	
  make	
   a	
   complaint.	
   BBI	
  
takes	
   all	
   such	
   complaints	
   seriously	
   and	
   will	
   take	
   immediate	
  
action.	
  

EQUIPMENT	
  AND	
  PERSONAL	
  BELONGINGS	
  
	
  

Each	
   student	
   is	
   responsible	
   for	
   his	
   or	
   her	
   own	
  
equipment,	
   books	
   and	
   personal	
   belongings	
   and	
   is	
   provided	
   a	
  
locker	
   or	
   BBI	
   rolling	
   case	
   for	
   storage	
   of	
   these	
   items.	
   	
   Purses,	
  
coats,	
   bags,	
   backpacks	
   and	
   other	
   personal	
   belongings	
  must	
   be	
  
kept	
  in	
  a	
  locker	
  or	
  BBI	
  case	
  at	
  all	
  times	
  during	
  School	
  hours.	
  	
  BBI	
  
is	
  not	
  responsible	
  for	
  lost	
  or	
  stolen	
  items	
  and	
  it	
  is	
  the	
  student’s	
  

responsibility	
   to	
   replace	
   any	
   missing	
   equipment	
   or	
   supplies	
   at	
  
his	
  or	
  her	
  own	
  expense.	
  

Students	
   are	
   required	
   to	
   have	
   the	
   equipment	
   they	
  
need	
  to	
  complete	
  services	
  and	
  assignments	
  at	
  all	
  times.	
  	
  Failure	
  
to	
  do	
  so	
  may	
  result	
  in	
  dismissal	
  from	
  the	
  class.	
  

CLASSROOM	
  AND	
  CLINICAL	
  ASSIGNMENTS	
  
	
  

Students	
   are	
   required	
   to	
   remain	
  with	
   their	
   Instructor	
  
in	
   their	
   classrooms	
  or	
  assigned	
  work	
  areas	
  unless	
  at	
   scheduled	
  
lunch	
  or	
  break.	
  

There	
   will	
   be	
   a	
   charge	
   for	
   all	
   services	
   and	
   products	
  
provided	
  to	
  clients	
  unless	
  otherwise	
  approved	
  in	
  advance	
  by	
  the	
  
School	
   Director	
   (or	
   designate).	
   Students	
   cannot	
   bring	
   into	
   the	
  
School	
  any	
  beauty	
  product	
  not	
  sold	
  or	
  carried	
  at	
  BBI	
  nor	
  should	
  
students	
  advise	
  clients	
  to	
  do	
  so.	
  

Stations	
   are	
   assigned	
   at	
   the	
   beginning	
   of	
   each	
   client	
  
service,	
   for	
   the	
  duration	
  of	
   that	
   service	
  and	
  may	
  be	
   reassigned	
  
at	
   the	
   discretion	
   of	
   School	
   Staff.	
   All	
   equipment	
   and	
   personal	
  
belongings	
   must	
   be	
   stored	
   in	
   the	
   student’s	
   assigned	
   locker	
   or	
  
student	
  case.	
  	
  	
  

Daily	
  sanitation	
  is	
  a	
  part	
  of	
  students’	
  learning	
  program	
  
and	
   must	
   be	
   completed	
   each	
   day	
   to	
   the	
   satisfaction	
   of	
   their	
  
Instructor	
   before	
   student	
   departs	
   for	
   the	
   day.	
   	
   Students	
   must	
  
adhere	
   to	
   all	
   TDLR	
   Health	
   and	
   Safety	
   Standards	
   as	
   outlined	
   in	
  
the	
  published	
  rules	
  and	
  regulations.	
   	
  Students	
  may	
  be	
  required	
  
to	
  perform	
  additional	
   cleaning	
  and	
   sanitation	
  duties	
  within	
   the	
  

establishment	
   to	
  maintain	
  a	
  clean	
  and	
  safe	
  environment	
   for	
  all	
  
students,	
  staff	
  and	
  clients.	
   	
  Those	
  duties	
  may	
  include	
  sweeping,	
  
mopping,	
   wiping	
   down	
   surfaces	
   and	
   walls,	
   laundry,	
   and	
  
emptying	
  trash	
  containers.	
  	
  Students	
  are	
  responsible	
  for	
  keeping	
  
stations,	
   mirrors,	
   lockers,	
   personal	
   cases,	
   chairs,	
   clinic,	
  
classroom	
  and	
  public	
  areas	
  in	
  a	
  neat	
  and	
  sanitary	
  condition	
  at	
  all	
  
times.	
   	
   Implements	
   must	
   be	
   sanitized	
   before	
   and	
   after	
   every	
  
use.	
   Students	
   must	
   sanitize	
   workstations	
   and	
   remove	
   hair	
   by	
  
sweeping	
  before	
  they	
  style.	
  	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  
	
  

CLASS	
  EXPECTATIONS	
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•   All	
  theory	
  class	
  in	
  any	
  session	
  must	
  be	
  attended	
  as	
  scheduled.	
  
•   Students	
  must	
  bring	
  all	
  necessary	
  supplies	
  and	
  instrument	
  to	
  the	
  class.	
  	
  Failure	
  to	
  do	
  so	
  will	
  result	
  in	
  dismissal	
  from	
  that	
  class.	
  
•   Tardiness	
  of	
  more	
  than	
  10	
  minutes	
  to	
  a	
  scheduled	
  theory	
  class	
  is	
  not	
  allowed	
  and	
  will	
  result	
  in	
  absence	
  for	
  that	
  class.	
  
•   Student	
  may	
  get	
  a	
  special	
  permission	
  to	
  attend	
  another	
  theory	
  class	
  with	
  space	
  available	
  when:	
  

o   Making	
  up	
  a	
  missed	
  class	
  
o   Valid	
  excuse	
  is	
  given	
  for	
  missing	
  a	
  class	
  

•   Missing	
  any	
  scheduled	
  class	
  may	
  result	
  in	
  delay	
  of	
  graduation	
  until	
  the	
  requirements	
  are	
  met.	
  
•   No	
  food	
  or	
  drinks	
  are	
  allowed	
  on	
  the	
  clinic	
  floor	
  at	
  any	
  time.	
  
•   No	
  tobacco	
  use	
  or	
  vapor	
  products	
  use	
  is	
  allowed	
  in	
  school	
  at	
  any	
  time.	
  
•   Only	
  clear	
  bottled	
  water	
  is	
  allowed	
  on	
  the	
  clinic	
  floor	
  and	
  must	
  be	
  kept	
  closed	
  when	
  not	
  in	
  use.	
  
	
  
Failure	
  to	
  meet	
  expectations	
  for	
  all	
  classes	
  will	
  result	
  in	
  disciplinary	
  actions.	
  

ATTENDANCE	
  POLICY	
  
	
  
•   All	
  students	
  are	
  required	
  to	
  clock	
  in	
  and	
  out	
  and	
  be	
  present	
  each	
  class.	
  
•   BBI	
  cannot	
  adjust	
  any	
  student	
  hours	
  at	
  any	
  time.	
  	
  Any	
  missed	
  clocked	
  in/out	
  hours	
  will	
  not	
  be	
  counted	
  in	
  the	
  student’s	
  requirement	
  

for	
  graduation	
  and	
  must	
  be	
  made	
  up	
  in	
  order	
  to	
  graduate.	
  
•   All	
  students	
  are	
  required	
  to	
  clock	
  out	
  for	
  any	
  scheduled	
  breaks.	
  
•   All	
  missed	
  hours	
  for	
  any	
  reason	
  must	
  be	
  made	
  up	
  during	
  make	
  up	
  days	
  unless	
  arrangement	
  has	
  been	
  made	
  with	
  school	
  official	
  to	
  join	
  

another	
  like	
  class.	
  
	
  
Failure	
  to	
  adhere	
  to	
  attendance	
  policy	
  will	
  result	
  in	
  disciplinary	
  actions	
  and/or	
  delay	
  in	
  graduation.	
  

DISCIPLINARY	
  ACTIONS	
  
	
  
Disciplinary	
  actions	
  will	
  be	
  imposed	
  for	
  following	
  infractions:	
  
	
  
•   Tardiness	
  	
   	
  
•   Absenteeism	
  
•   Lack	
  of	
  preparation	
  
•   TDLR	
  violations	
  
•   Dress	
  code	
  violations	
  
•   Inappropriate	
  and	
  disruptive	
  behavior	
  
•   Fighting	
  
•   Failing	
  a	
  class	
  
•   Theft	
  	
  
•   Cheating	
  

•   Dishonesty	
  
•   Use	
  and	
  abuse	
  of	
  any	
  drugs	
  and/or	
  alcohol.	
   	
  This	
   includes	
  any	
  

abuse	
  of	
  prescription	
  drugs.	
  
•   Criminal	
   actions	
   –	
   any	
   criminal	
   actions	
  during	
   the	
   school	
   year	
  

which	
   result	
   in	
   prosecution	
   or	
   incarceration	
   will	
   result	
   in	
  
immediate	
  dismissal	
  

•   Insubordination	
  -­‐	
  Any	
  student	
  disrespect	
  or	
  lack	
  of	
  cooperation	
  
toward	
   Instructors	
   as	
   a	
   result	
   of	
   constructive	
   criticism	
  will	
   be	
  
regarded	
  as	
  exhibiting	
  unprofessional	
  behavior	
  and	
  may	
  result	
  
in	
  the	
  student	
  being	
  withdrawn	
  from	
  BBI.	
  

	
  
BBI	
   students	
   are	
   required	
   adhere	
   to	
   all	
   rules	
   and	
   regulations	
   of	
   the	
   school	
   as	
   stated.	
   	
   Any	
   violations	
  will	
   result	
   in	
   any	
   of	
   the	
   following	
  
actions:	
  
	
  
•   Disciplinary	
  Write	
  up	
  –	
  any	
  2	
  write-­‐ups	
  will	
  result	
  in	
  probation	
  or	
  suspension.	
  
•   Probation	
  –	
  any	
  missed	
  hours	
  due	
  to	
  probation	
  must	
  be	
  made	
  up	
  during	
  make	
  up	
  days.	
  
•   Suspension	
   –	
   suspended	
   students	
  may	
   be	
   readmitted	
   after	
   suspension	
   time	
   has	
   elapsed.	
   	
   The	
   length	
   of	
   suspension	
   time	
   is	
   at	
   the	
  

discretion	
  of	
  the	
  director	
  of	
  the	
  school	
  or	
  director	
  of	
  instruction.	
  	
  All	
  hours	
  missed	
  due	
  to	
  suspension	
  must	
  be	
  made	
  up	
  during	
  make	
  up	
  
days.	
  

•   Dismissal	
  from	
  a	
  class	
  or	
  classes	
  –	
  any	
  missed	
  hours	
  due	
  to	
  dismissal	
  must	
  be	
  made	
  up	
  during	
  make	
  up	
  days.	
  
•   Dismissal	
  from	
  school	
  –	
  students	
  who	
  are	
  dismissed	
  will	
  be	
  deemed	
  terminated	
  and	
  will	
  not	
  be	
  reinstated	
  at	
  any	
  time.	
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BARBER	
  COURSE	
  

COSMETOLOGY	
  CROSSOVER	
  TO	
  CLASS	
  A	
  BARBER:	
  	
  300	
  HOURS	
  
	
  
The	
  Cross	
  Over	
  Barber	
  Course	
  is	
  a	
  training	
  program	
  that	
  is	
  a	
  study	
  of	
  all	
  areas	
  of	
  Barbering	
  and	
  its	
  Related	
  Sciences	
  designed	
  for	
  a	
  
trained	
  cosmetologist	
  for	
  licensure	
  as	
  a	
  Class	
  A	
  Barber.	
  

REQUIRED	
  TEXTBOOKS:	
  	
  	
  
	
   	
  
Milady	
  Standard	
  Barbering	
  Text	
  Books	
  	
  
Milady	
  Standard	
  Barbering	
  Theory	
  Workbook	
  
Milady	
  Standard	
  Barbering	
  Exam	
  Review	
  Book	
  

REQUIRED	
  KIT:	
  
	
  
All	
  students	
  must	
  have	
  a	
  BBI	
  barber	
  kit,	
  which	
  is	
  included	
  in	
  the	
  tuition,	
  before	
  the	
  start	
  of	
  first	
  class.	
  	
  The	
  kit	
  will	
  be	
  distributed	
  during	
  
orientation.	
  
	
  
BBI	
  kit	
  include	
  the	
  following	
  items:	
  
	
  
•   1	
  –	
  Bearded	
  19"	
  Manikin	
  	
  
•   1	
  –	
  Head	
  Lock	
  Adjustable	
  Manikin	
  Holder	
  
•   2	
  –	
  Barber	
  razor	
  
•   1	
  –	
  Safety	
  razor	
  
•   5	
  –	
  Double	
  edge	
  blades	
  (10	
  pack)	
  
•   1	
  –	
  100%	
  Pure	
  badger	
  shaving	
  brush	
  
•   1	
  –	
  Shaving	
  mug	
  
•   1	
  –	
  6-­‐1/2"	
  shear	
  for	
  use	
  on	
  Manikin	
  
•   1	
  –	
  WAHL	
  unicord	
  combo	
  clipper	
  set	
  
•   1	
  –	
  Clipperease	
  disinfectant	
  
•   1	
  –	
  Clipper	
  oil	
  
•   1	
  –	
  Vinyl	
  gloves	
  –	
  Medium	
  25/box	
  

•   12	
  –	
  Round	
  large	
  cutting	
  comb	
  
•   2	
  –	
  Flat	
  top	
  clipper	
  combs	
  
•   2	
  –	
  Tapering	
  barber	
  combs	
  
•   1	
  –	
  Ventilated	
  brush	
  
•   1	
  –	
  Round	
  hand	
  held	
  mirror	
  
•   1	
  –	
  Designer	
  spray	
  bottle	
  
•   1	
  –	
  Women’s	
  or	
  Men’s	
  vest	
  (depending	
  on	
  kit)	
  
•   1	
  –	
  Bamboo	
  fiber	
  cutting	
  cape	
  w/	
  snap	
  closure	
  
•   1	
  –	
  Milady	
  Standard	
  Barbering	
  textbook	
  
•   1	
  –	
  Milady	
  Standard	
  Barber	
  exam	
  review	
  book	
  
•   1	
  –	
  Studiopro	
  Deluxe	
  travel	
  case	
  on	
  wheel

	
  
In	
  addition,	
  all	
   students	
  must	
  have	
   their	
  own	
  cutting	
  and	
   texturizing	
   shears.	
   	
  These	
   items	
  may	
  also	
  be	
  purchased	
  at	
   the	
  BBI	
   store.	
   	
  Any	
  
additional	
  supplies	
  can	
  be	
  purchased	
  through	
  the	
  BBI	
  store.	
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CLASS	
  STRUCTURE	
  

FULL	
  T IME	
  
	
  
Courses	
  are	
  offered	
  8	
  times	
  each	
  calendar	
  year.	
  	
  Two	
  full	
  time	
  sessions	
  are	
  offered	
  each	
  quarter,	
  morning	
  and	
  evening	
  session.	
  	
  All	
  courses	
  
must	
  be	
  completed	
  within	
  3	
  months	
  unless	
  special	
  arrangement	
  has	
  been	
  made	
  with	
  BBI	
  admission.	
  

PART	
  T IME	
  
	
  
Courses	
  are	
  offered	
  4	
  times	
  each	
  calendar	
  year.	
  	
  Two	
  part	
  time	
  sessions	
  are	
  offered	
  twice	
  per	
  year,	
  morning	
  and	
  evening	
  session.	
  	
  All	
  courses	
  
must	
  be	
  completed	
  within	
  6	
  months	
  unless	
  special	
  arrangement	
  has	
  been	
  made	
  with	
  BBI	
  admission.	
  	
  	
  
	
  
Morning	
  session:	
   Monday	
  –	
  Friday:	
  	
  8:30am	
  –	
  2:00pm	
  
Evening	
  session:	
   	
   Monday	
  –	
  Friday:	
  	
  3:00pm	
  –	
  8:30pm	
  
Make	
  up	
  days:	
  	
  3rd	
  and	
  4th	
  Saturday	
  of	
  each	
  month:	
  	
  10:00am	
  –	
  3:00pm	
  	
  	
  

FORMAT	
  
	
  
The	
  teaching	
  format	
  combines:	
  
	
  
Theory	
  –	
  lectures	
  and	
  discussion	
  
Practical	
  –	
  demonstrations	
  and	
  hands-­‐on	
  practices	
  
	
  
BBI	
  offers	
  a	
  wide	
  range	
  of	
  support	
  materials	
  that	
  include,	
  but	
  are	
  not	
  limited	
  to:	
  videos,	
  guest	
  speakers,	
  field	
  trips,	
  competitions	
  and	
  break	
  
out	
  interactive	
  sessions.	
  

EVALUATION	
  
	
  
The	
  student	
  is	
  evaluated	
  throughout	
  the	
  course	
  to	
  ensure	
  successful	
  completion	
  of	
  the	
  course.	
   Grades	
  will	
  include	
  exams,	
  performance	
  on	
  
the	
  clinical	
  floor,	
  participation	
  and	
  attendance.	
  Attendance	
  is	
  taken	
  daily	
  and	
  evaluation	
  are	
  given	
  each	
  month.	
  

GRADING	
  SCALE	
  
	
  
90%	
  to	
  100%	
   Excellent	
  
80%	
  to	
  89%	
   Very	
  Good	
  
70%	
  to	
  79%	
   Satisfactory	
  
69%	
  or	
  below	
   Unsatisfactory	
  –	
  Not	
  passing	
  
	
  
Any	
  student	
  receiving	
  a	
  grade	
  of	
  69%	
  or	
  below	
  in	
  any	
  subject	
  will	
  be	
  put	
  on	
  probation	
  and	
  may	
  be	
  required	
  to	
  retake	
  the	
  subject.	
  	
  BBI	
  may	
  
assess	
   additional	
   fee	
   if	
   the	
   student	
   is	
   required	
   to	
   retake	
   the	
   subject.	
   	
   Retakes	
   are	
   at	
   the	
   discretion	
   of	
   the	
   instructor	
   and	
   on	
   the	
   space	
  
availability.	
  

ACADEMIC	
  DISHONESTY	
  
	
  
Academic	
  Dishonesty	
  is	
  any	
  incident	
  whereby	
  a	
  student	
  or	
  group	
  of	
  students	
  knowingly	
  and	
  willingly	
  offers	
  or	
  seeks	
  to	
  gain	
  an	
  academic	
  
advantage	
  by	
  giving	
  or	
  receiving	
  inappropriate	
  assistance	
  in	
  the	
  preparation	
  and	
  completion	
  of	
  assignments	
  and	
  evaluations.	
  
Students	
  engaging	
  in	
  any	
  form	
  of	
  Academic	
  Dishonesty	
  will	
  be	
  disciplined	
  appropriately.	
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GRADUATION	
  REQUIREMENTS	
  
	
  
To	
  successfully	
  complete	
  and	
  graduate	
  from	
  the	
  course,	
  the	
  student	
  must:	
  
	
  
•   Complete	
  all	
  required	
  course	
  work	
  and	
  final	
  exams.	
  
•   Complete	
  scheduled	
  required	
  course	
  hours.	
  
•   Meet	
  all	
  tuition	
  and	
  fee	
  requirements.	
  
•   Maintain	
  an	
  acceptable	
  level	
  of	
  compliance	
  with	
  all	
  student	
  policies.	
  
•   Complete	
  required	
  graduation	
  paperwork	
  and	
  documents.	
  
	
  

TDLR	
  

LICENSURE	
  REQUIREMENTS	
  	
  
	
  
TDLR	
  has	
  contracted	
  with	
  PSI	
  Licensure	
  certification	
  (PSI)	
  to	
  deliver	
  its	
  examinations.	
  
Once	
  the	
  student	
  has	
  been	
  approved	
  by	
  TDLR	
  for	
  testing,	
  the	
  student	
  is	
  responsible	
  for	
  contacting	
  PSI	
  to	
  register	
  and	
  schedule	
  an	
  
appointment	
  to	
  take	
  the	
  examination.	
  

PSI	
  KIT	
  
	
  
BBI	
  will	
  supply	
  PSI	
  kit	
  required	
  for	
  TDLR	
  testing	
  for	
  Class	
  A	
  Barber	
  license.	
  	
  The	
  PSI	
  kit	
  will	
  be	
  distributed	
  on	
  the	
  first	
  day	
  of	
  TDLR	
  preparation	
  
week	
  and	
  will	
  include	
  the	
  following:	
  
•   Plastic	
  Cap	
  
•   Fast	
  Flow	
  hair	
  brush	
  
•   Clips	
  
•   Box	
  of	
  combs	
  -­‐	
  1	
  dozen	
  
•   Cotton	
  Rounds	
  
•   Gloves	
  -­‐	
  6	
  pairs	
  

•   Perm	
  rods	
  -­‐	
  5	
  large	
  
•   End	
  Paper	
  –	
  10	
  count	
  
•   Mannequin	
  stand	
  
•   Male	
  mannequin	
  head	
  
•   Neck	
  Strips	
  
•   Roll	
  of	
  paper	
  towel	
  

•   Protective	
  cotton	
  -­‐	
  8"	
  
•   Spatula	
  
•   Tape	
  for	
  trash	
  bag	
  
•   Tint	
  brush	
  and	
  tint	
  bowl	
  	
  
•   Towels	
  -­‐	
  14	
  
•   Diagram	
  of	
  14	
  shaving	
  areas	
  

	
  
Labeled	
  items	
  consisting	
  of:	
  
•   Toner	
  
•   Hair	
  gel	
  
•   Hand	
  Sanitizer	
  
•   Facial	
  Cleanser	
  

•   Massage	
  lotion	
  
•   Barbicide	
  
•   Shaving	
  Cream	
  
•   Shampoo	
  

•   Water	
  bottle	
  
•   Trash	
  bag	
  

	
  
The	
  following	
  items	
  are	
  not	
  included	
  in	
  BBI	
  PSI	
  kit	
  and	
  must	
  be	
  added	
  by	
  the	
  student	
  to	
  the	
  kit	
  before	
  TDLR	
  testing.	
  	
  If	
  these	
  items	
  are	
  not	
  
available,	
  it	
  may	
  be	
  purchased	
  through	
  BBI	
  store	
  at	
  an	
  additional	
  cost:	
  
•   Blow	
  dryer	
  
•   Clippers	
  

•   Shears	
  
•   Drapes

CONTACT	
  INFORMATION	
  	
  
	
  
The	
  student’s	
  license	
  application	
  and	
  documentation	
  must	
  be	
  sent	
  to:	
  	
  
	
  
Texas	
  Department	
  of	
  Licensing	
  and	
  Regulation	
  	
  
P.	
  O.	
  Box	
  12088	
  	
  
Austin,	
  TX	
  78711-­‐2157	
  	
  
(512)	
  463-­‐6599	
  or	
  (800)	
  803-­‐9202	
  	
  
www.license.state.tx.us	
  
Email:	
  Barber@license.state.tx.us	
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COURSE	
  OUTLINE	
  
	
  
All	
  students	
  will	
  be	
  required	
  to	
  complete	
  the	
  following	
  courses	
  for	
  graduation.	
  
	
  
Course	
  ID	
   Course	
  Description	
   	
   	
   	
   	
   	
   	
   	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  Hours	
  

T101	
   Introduction	
  to	
  Barbering:	
  	
  History	
  of	
  Barbering	
   1	
  

T102	
   Barber	
  Laws	
  and	
  Rules	
   1	
  

T103	
   Barber	
  Implement,	
  Tools	
  and	
  Equipment	
   5	
  

T104	
   Professional	
  Barbering:	
  Men's	
  Haircutting	
  	
   5	
  

T105	
   Professional	
  Barbering:	
  Shaving	
   5	
  

T106	
   Professional	
  Barbering:	
  Facial	
  Hair	
  Care	
  and	
  Design	
   1	
  

T107	
   Review:	
  	
  Hair	
  Color	
   1	
  

T108	
   Review:	
  	
  Permanent	
  Waving	
  and	
  Relaxing	
   1	
  

T109	
   Review:	
  	
  Shampooing	
  and	
  Conditioning	
  	
   1	
  

T110	
   Review:	
  	
  Blow	
  Dry	
  and	
  Styling	
   1	
  

T111	
   Review:	
  	
  Nail	
  Care	
   1	
  

T112	
   Review:	
  	
  Facial	
  Treatments	
  and	
  Skin	
  Care	
   1	
  

T113	
   Science	
  of	
  Barbering:	
  Anatomy	
  and	
  Physiology	
  Review	
   1	
  

P114	
   Practical:	
  	
  Men's	
  Haircutting	
   165	
  

P115	
   Practical:	
  	
  Shaving	
   85	
  

P117	
   Practical:	
  	
  Men's	
  Hair	
  Coloring	
   5	
  

P118	
   Practical:	
  	
  Permanent	
  Waving	
  and	
  Relaxing	
   5	
  

P119	
   Practical:	
  	
  Shampooing	
  and	
  Conditioning	
  	
   5	
  

P120	
   Practical:	
  	
  Blow	
  Dry	
  and	
  Styling	
   5	
  

P121	
   Practical:	
  	
  Nail	
  Care	
   5	
  

P122	
   Practical:	
  	
  Facial	
  Treatments	
   5	
  

P122	
   Professional:	
  	
  Client	
  relations	
  and	
  Management	
   0	
  

	
   Total	
  Hours	
   300	
  

	
  


